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1. O6mmMe noJIoKeHHus

|.1.bubnnoreka sBaseTCs CTPYKTYpHBIM nojpasjenennem [ATIOY cO
«CapaToBCKHit  KOJUIC/UK  KYJIMHAPHOro  MCKyCCTBa» (nanee -  KOJUIEIAK),
obecrneunBaloMM  yueOHOM,  Hay4qHOH, CHPaBOYHON,  Xy/0KECTBEHHOH
JIUTEPATYPOi, NEPHOJAHYECKUMH H3IaHHAMH U uH(POPMALIMOHHBIMU MaTepUaiaMu
yueGHbIH, yueOHO-BOCIMTATENIbHBIA MPOLECC H METOUIECKYIO paboty, a Takke
LLEHTPOM pacpoCTpaHeHus 3HaHUH, KyIbTYpbl, JyXOBHOTO H MHTEJJIEKTYAIbHOIO
obuieHus.

1.2. bubnuoreka B CBOEH JIeITEIILHOCTH PYKOBOACTBYETCHA KoHcTuTyuMen
Poccuiickoii  ¢Qenepauun, @DeaepanbHbIM - 3aKOHOM «06 obpa3zoBaHuK B
Poccuiickoii Meaeparmny ot 29.12.2012 Ne 273-D3; dDesiepabHbIM 3aKOHOM «O
GubnnoTeunom jaeie» ot 29.12.1994 No78-D03; dejepajibHbIM 3aKOHOM «O
NPOTHUBOJEHCTBUH KCTPEMHUCTCKON JIEATEIbHOCTHY  OT 25.07.2002 Nel14-D3;
denepanbHbIM 3aKkoHOM OT 24.07.1998 1. Ne 124-®3 «O6 OCHOBHBIX IrapaHTHUAX
npas peGénka B Poccuiickont denepanu»; [TpukazoM MuHHCTEPCTBA KYJIbTYPBI
P® or 08.10.2012 roma Nel077 «O6 yreepiaaenun Ilopsaka ydeTa JOKYMEHTOB,
BXOJALIMX B cocTaB Gubanoreunoro donaa»; [ocranosnenusamu [paButenscTsa
P® ¥ WHBIMM HOPMATMBHBIMM I[PaBOBbIMM aKTamMu; YCTaBOM KOJIEIKa,
NMPUKa3aMM M MHBIMH PAcliOpKEHHUSIMHM JIMPEKTOpa  KOJUIe/Ka, MpaBHIaMH
BHYTPEHHEro pacnopsjka, NpaBuiaMd M HOpPMaMu OXpaHbl TpyAa, TEXHHKH
6e30MmacHOCTH u MPOTHBOMNOKAPHOK 3aLUTBI, OpraHU3alMOHHO-
pacnopsfUTENbHBIMA  JIOKYMEHTaMH  KOJUIe/ka, @  TakkKe  HAaCTOALIHM
[Tonoxenuem.

1.3. bubnuoreka B CBOEH JIEATENIBHOCTH OTPaXaeT CJIOKHUBILEECs B
oblIecTBe MIE0JOrHYecKoe M TOJIMTHYeCKoe MHorooOpasue; He aOMycKaeTcs
rocyJapcTBeHHas WJIM MHas 1eH3ypa, OrpaHHYyMBalolllas NpaBoO 4MTaTeled Ha
aoctyn k 6ubauoredHsiM poHIaM, NpaBo Ha UHGOPMALIKIO.

1.4. bubnuoreka  cobiojaer  yCTAHOBJIGHHbIE — 3aKOHOM — Mepbl M0
NPEAOTBPAILEHUIO  MCIONB30BAHMA  MHPOPMALMKM B LENSX  HACHIIMA,

HALMOHATLHON, MOJTUTHYECKONR U APYTON ANCKPUMHHALIMM,

1.5, bubnuoteunsii pona koieka MokeT (POPMUPOBATHCS JIMILIL W3 TeX

y4ebubix nocobui, martepuanoB ¥ y4eGHMKOB, KOTOpBIE HE BKIOYEHbI B

tDenepaanbm CITUCOK SKCTPEMHUCTCKMX MaTepHalioB W JI0JKEH COOTBETCTBOBATH



TpeboBaumsaM o6opora k 0060poTy HH(pOPMaLHOHHOI NPOAYKLHUH CPeIH AeTeN.

1.6. bubnnoreka komnemka AOCTyNHa U OecriaTHa 1S CTYAEHTOB OYHOM U

3a04HOM  opMbl  06yuyeHus, CIylIaTe/led  [I0M0HUTENBHOTO  06pa3oBanus,

NeaaroruyeckKkumx paGOTHHKOB U Ipyrux paGOTHHKOB KoJuiemxka.

1.7. Topsinox poctyna (poHzaM, nepeyeHb OCHOBHBIX YCIIYT ¥ YCIIOBHS HX
NpeflocTaBienus OubnanoTekoit onpenensitorcs B «IIpaBunax mnons3zoBaHusA
Oubnuorexoi».

1.8. Konnemx dunancupyer nestenshocts 6HGIHOTEKH H OCYIIECTBIAET
KOHTPOJIb 32 3TOM JNEATENBHOCTHID B  COOTBETCTBUH  C
3aKOHO/JATeIbCTBOM.

JEACTBYIOLIUM

1.9. Obecneuennocts  6GuGIHMOTEKM Yy4eOHBIMH,  METOOMYECKHMH M

CIIPaBOYHBIMH JOKyMEHTaMH YYUTBIBAETCH pH JIMLIEH3UPOBaHHHU
00pa3oBaTeNbHOM AeATENBHOCTH KOJLTEMKa.

2. OcHoBHbIE 32124H
2.1. TlomHoe u  onepaTHBHOe GHGIMOTEYHOE W HUH(}OPMaIMOHHO-

Gubanorpaduueckoe oGciykuBaHHe uHTaTelell GUGIHOTEKH, IT€IArOrHYECKHX
pabOTHHUKOB, pabGOTHHKOB KoWlemka M  IPYrHX KaTeropud 4uTarenei,
YCTaHOBJICHHBIX ~ NIpaBUJIaMH  TIONIb30BaHUs  OMONMOTEKOM  KoTemka, B
COOTBETCTBHHM C X MHPOPMALIMOHHBIMH IOTPEGHOCTAMH.

2.2.  ®opmupoBanue 6HGTHOTEYHOrO HOHAA B COOTBETCTBHH C TPeGOBAHUSMH K
OCHOBHBIM NPO(ECCHOHAILHBIM 06pa3oBaTeNlbHEIM NPOrPaMMaM, peasH3yeMbIM
KOJUIE/IKEM U MHPOPMALIMOHHBIMHU MOTPEOHOCTAMHU YUTATEIIEH.

2.3.  Opranusauus ¥ BeieHHe CIIPaBOYHO-6UGIHOrpadHIecKoro arnmnapara.

2.4. Bocnurauue  6uGIMOTEYHO-HH(POPMALHOHHON KYJBTYpBl:  TPHBHTHE
HaBBIKOB I10JIb30BAHUA y4eOHOM JIMTEPaTYpOH, IPYyrHMH CPEACTBAMH OGYHeHHS;

NMOArOTOBKA 4WTaTeNned Jyid  paboTel €O crnpaBouHO-GHGIHOrpadMuecKiM
annapaTom.

2.5. BocnuTanue KyNbTypHOrO M TIPak[aHCKOrO CAMOCO3HAHMS, IOMOLL B
creuranu3aiuy 06yqarommuxcs Kouie/ka, pasBUTHH HX TBOPYECKOTO MOTeHIHAA,
NpoGecCHOHaNbHBIX MHTEPECOB, MPONAraHbl KyJIbTYPHOIO HACIELHS.

2.6. Pacumpenue nepeuns GuGIMOTEUHBIX YCJIYr, MOBbILLIEHHE MX KauecTBa Ha
OCHOBE TEXHHYECKOro ocHaLleHus GHOIHOTEKH.



2.7. TlpoBeneHHe MeToaW4eckoi paboThl MO BompocaM GHOIHOTEYHOro M
MHpOpMaLMOHHO-OHOIHOrpadHyeckoro 06CTyKHBaHHA.

2.8. KoopauHauus  JeATeNbHOCTH C  [OApasjelieHHIMH  KoJUleaka H
OOLIECTBEHHBIMH OpraHH3alMAMH, B3aHMOJEHCTBHE C OMOIHOTEKaMH JApYrHX
CHCTEM, OpraHaMM Hay4HO-T€XHHYECKOH HH(GOPMALIHU H APYTHMH YYpeKIAECHHIMH
ans ©onee MOJHOrO YAOBIETBOpeHHS MOTpeOHOCTeH 4YuTaTesneid B y4eGHOH H
y4eOHO-MeTOIHYeCKOH TUTepaType.

2.9. OcymecTBieHHe XO3SHCTBEHHOH [E€SATEIbHOCTH B LENAX YJIy4YLIeHHS
6ubnuoTeyHOro 06CITyKHBAHHUS.

3. OcHoBHbIe QYHKIIHH

3.1. bubnnoreka opraHusyeT 0OCIy)KHBaHHE YHTATeled B YHTAITLHOM 3alle, Ha
aboHeMEeHTaX, IpUMEHSss  METOAbl  HHAMBHAYAIbHOIO H  IPYIMIIOBOIO
00CITy)KUBaHHS.

3.2. bubnuoreka nperocTaBIseT YHUTATEIIM OCHOBHEIE OHOIHOTEYHBIE YCIYTH:

- obecneunBaeT MonHOW HMHGpopManHed O coctaBe OHOTHOTEYHOro ¢oHIa
yepe3 CHCTEMy KaTajoroB, KapTOTeK W Apyrde ¢opmel OuOIHOTEYHOrO
UH(GOPMHPOBaHUS;

= OKa3bIBa€T KOHCYJIbTALITHOHHYIO ITOMOIIb B ITIOHCKE H Bbl60pe JIHTEpPAaTypPhI:

- BBIJa€T BO BpPEMEHHOE I[I0Jb30BAaHHE IIPOU3BEJCHHS I[1€YaTH H HHBIE
JIOKyMEHTBI U3 OHOIHOTEeYHBIX HOHIOB;

- Nogy4aeT  MpOM3BEJEHMs  TNeYaTH W MHble  JOKYMEHThl IO
MexOubnuoredHoMy aboHEMeHTy U3 Ipyrux 6MOIHOTEK;

- cocraBiseT 6ubHorpaguyecKue yKasareiH, CIIHCKH JIHTEPaTyphbl B TOMOILLb
y4ebHoM U yyeOGHO-MeToAn4YecKon paboTe KoJeIKa;

- BBIMIOJIHAET TEMAaTH4YECKHE, aJpecHble W Jpyre Oubnuorpaduyeckue
CNpaBkH; MpoBOAMT OubGiuorpaduyecke 0630pBI; OpraHM3yeT KHIKHBIE
BBICTABKH;

- BBIABJIACT, M3y4aeT W CHCTEMATH4YECKH YTOYHSET HH(MOPMALHOHHBIR
noTpebHOCTH 06y4aloIMXCs KOJUIEXKa H IIPENo/IaBaTeIbcKoro COCTaBa;

- obecrnieynBaeT ynaleHHBI J0CTYN nonb3oBaTenell K NIEKTPOHHBIM

pecypcam GuG/IMOTEKH, B TOM YHCIE K 1EKTPOHHBIM GHOIHOTEMHBIM CHCTEMaM
(9BC).




3.3, TlpuBHBACT YMTATEASM HABBIKH MOWCKA HHPOPMALIHH M e¢ NMPHMEHEHHS B
yueOHOM npouecce, paborhl co  cnpaBoYHO-OHOIHOrpadHUYECKHM annapatom
OnGInOTeKRN.

34, Opranmsyer 218 00yHaKOUMXCH 3aHATHS N0 OCHOBaM OHOIHOTEKOBEACHHS H
OuGanorpadmu.

-

3.5, OGecneunBaer KomiuiekroBanue ¢onna B coorserctBud ¢ ®I'OC CI10,
YYeOHBIMH nnanaMu W 00pa3soBaTeILHBIMH [POrPAMMAMH B KOOPAHHALHH C
APYruMH  OuGumorekamMu  perwona;  npuoOperaer  yuyeOHYK,  Hay4HYIo,
NEPHONAMYECKYIO, CIPABOYMHYIO, XYIOXKECTBEHHYIO JIHTEpaTypy H ApYrHe BHIIbI
H3aHKHH. CaMOCTOSTRNIBHO ONpPeIRNISeT HCTOUHHKH POPMHPOBaHHS (POHIOB.

3.6. Hsyuaer crTeneHb YAOBICTBOPEHHS WYHTATeIbCKONO CHOpOCa C  LEJbIO
KOPPEKTHPOBKH KOMIUIGKTOBAHHS W IPHBEJACHHS B COOTBETCTBHE COCTaBa M
TEMaTHKH (QOHIA B COOTBETCTBHH C HHOOPMALHOHHBIMH MNOTPeOHOCTIMH
YHTATeNIeH. AHANH3HPYeT OO0eCNeYeHHOCTh OO0yJaromMxXcs Y4YeOHHKaMH H
yueOHBIMH NOCOOHSMH.

3.7. OcymecTBaseT yyer, pasMelleHHe H NMpoBepKy (oOHAa, o0ecne4YHBaeT ero
COXPaHHOCTb, PEXHM XPAHEHHS H PEIHCTPALHIO B COOTBeTCTBHH ¢ «MHCTpyKuUMei
o0 ywere OGubinoreyHoro ¢oHna», yTBepXICHHOH NpPHKa30M MHHHCTEPCTBOM
KyasTypsl P® ot 08.10.2012 rona Nel077 «OG yreepxnaenuu [lopsaxa yuera
NOKYMEHTOB, BXOJASIIMX B cocraB OuOnnoTeyHoro ¢onna» (B pelaakuMd oOT
02.02.2017 rona). [Tposepka GpoHNOB OHOIHOTEKH MPOBOAHTCS CHCTEMATHYECKH B
CPOKH, YCTQHOBJEHHble NHCbMOM Muupuna Poccun «O6 HHBeHTapH3aLMK
6ubnuoreunsix ponaos» ot 04.11.1998 Nel16-00-16-198.

3.8.  OcyuecTBnsieT npoBeieHHe cBepoK GnONHOTeUHOrO GoHna He pexe | pasa

B MeCSIl H MOCTynaloumel THTepaTypsl ¢ GeaepanbHbBIM CITHCKOM KCTPEMHCTCKHX
MaTepHaloB.

3.9. TlpoM3BOAMT CnHCAHHWe JMTEpPaTYphl M3 OGHONHOTEHUHOrO (OHAA COrNACHO
NOPAAKY HCKIIOYEHHS  JIOKYMEHTOB, B COOTBETCTBHH C  ASHCTBYIOIMMH
HOPMATHBHBIMH M NPABOBLIMH AKTAMM,

3.10 Bener cucreMy GHONHOTEUHBIX KATANONOB H KAPTOTEK.

3.11. TIpoBoaMT MeTOAHUECKYI0 PaGOTY (AHAIMTHUECKYIO, OPIraHH3ALUMOHNYIO,
KOHCY/ILTAUMOHHYIO) 10 COBEPIIEHCTROBAHMIO BCEX HANPARICHMIl AENTRALHOCTH
GubamnoTekn, Henonbiyer onut Apyrux Gubianorex.



3.12. Opranusyer cucTeMy TMOBbIlIEHHs  KBaTH(GUKAUMH  GUOIMOTEYHBIX
pabOTHUKOB.

3.13. KoopauHupyer CBOIO AeATETBHOCTH C MPeAMETHO-IIMKIOBBIMH KOMHCCHAMH,
NPUHUMAET YyyacTHe B pealii3alldid MpPOrpaMMbl  BOCIIHTATENILHOH paboThI
KOJUIe/Ka, HWCIONb3ys pas3iuyHble (OpMbI M METOAbl HMHIMBHUIAYaTbHOH H
MaccoBOM paboThI.

3.14. Bener  XO3SCTBEHHYHO  JeSATENBHOCTh B LENIX  paclIMpeHHUs
NpPeJIOCTaBAAEMbIX YHTATENIsIM YCIyr M COLMAIbHO-TBOPYECKOIO Ppa3BUTHSA
6MOIMOTEKH NP YCIIOBUH, YTO 3TO HE HAHOCHT yiiepba OCHOBHOH €SI TeIbHOCTH.

4. YnpapieHHe H MaTepHaJIbHO-TEXHHYECKOe obecneyeHHe

4.1. PykoBoactBo 6uOIMOTEKOH oOCylIecTBiseT 3aBeyrOlIUid OHOIHOTEKOH,
KOTOPbIA TMOJYMHSAETCS 3aMECTHTENI0 JUpeKTopa M0 y4eOHO-MeTOAHYECKOH
pabote, IMpeKTOPY KOJUIE KA.

4.2. 3aBenyrommii OMOIMOTEKONH HeECeT OTBETCTBEHHOCTH 3a BBINIOJHEHHE
BO3JIO)KEHHBIX Ha OUOIHOTEKY 3a1a4 U PYyHKUHMH; JaeT paclOpsDKEHUs U yKa3aHHS,
obsi3aTenbHbIe Ui COTPYAHHUKOB OMOIMOTEKH, OCYLIECTBISET KOHTPOJIb 3a HX
MCIIOJIHEHHEM.

4.3. PaboTHUKH OHOIMOTEKM HA3HAYAIOTCS HA JOJDKHOCTH M OCBOOOXIAIOTCS OT
Hee JMpEKTOPOM KOJle/ka [0 MpeJCTaBIeHHIO 3aBelylolero OubGIHOTeKOH,
COIJIaCOBAaHHOMY C HENOCPeACTBEHHBIM PYKOBOJIUTEIIEM.

4.4. Bubnuoreka nNpUBJeKaeT YUTATeNeH K YNPaBIEHHUIO U OLIeHKe ee paboThl; B
KayecTBe COBELATEIbHOIO OpraHa MOXeT Co3/1aBaThecsi OHOIIHOTEYHBIH COBET.

4.5. Pacxojsl Ha coepxaHue 6UOIIMOTEKH NpelycMaTpHBAlOTCs B 001LeH cmeTe
pacxoJ0B koyule/pka. PykoBoACTBO Kojule/ka oGecreqdBaeT rapaHTHPOBAHHOE
(uHaHcupoBaHMe KoMIUIEKTOBaHMs, obecnieunBaer GUOIMOTEKY HEOOXOIHMBIMH
clyKeOHBIMM M NPOM3BOJACTBEHHBIMH  [OMELIEHHSIMH B COOTBETCTBHH €
JEHCTBYIOLIMMM  HOPMaMH, JIEKTPOHHO-BBIMHCIMTEIBHOH W KOITMPOBAILHO-
MHOAHUTEILHON TEXHUKON, KOMMYHHKALIHOHHONW TEXHHKOM W OPITeXHHKOH.

4.6, Pexum paborbl GubGnHoreku onpenensiercs sapeayroum GuGanorexoi B
coorBercTBuM ¢ [lpasunamn  BHyTpenHero pacnopsiika  koueoka.  llpu
onpeseneiun pexuma pabornl GUOIMOTEKH NpeJyCMaTPHBACTCS  BhiACICHHE
OJIHOTO pa3za B MECALl CAHUTAPHOIO JIHA, B KOTOPLIH 06ciyKupBanue ynuraresied He
NPOU3BOAUTCA.



47, BM()JIM()’I'CKEJ BCJICT JIOKYMCHTAILIUIO M HNPCJIOCTABIACT OTYETHI M HHYIO

Hll(l)()pMﬂllHl() 0 CBOCH JCATCIILHOCTH B YCTAHOBJICHHOM MopsijiKe.

ok [pasa u o6s3annocTn
5.1, bubmmoreka umeer npano:

CaAMOCTOATCIILHO ONpeJIeisThL COJICPIKAHHC W KOHKPECTHbIC (l)()thl CBOCH

ACATCILHOCTH B COOTBETCTBHU C LICIAMHU M 3a/1a4aMH, yKazanHbIMH B [Tonoxkennu
0 6ubnmorexe:;

HPEAOCTARIBITE HA PACCMOTPCHHE M YTBEPIHICHHS JIMPEKTOPY KOJUIECKA
NpoeKT el jlokymenton: llpasmna nonssosanus GuGnuorekoit, Ilonoxenne o
Gubimoreke, Jlomknoctinie HHCTPYKIMK 1.

PACITOPSHRKATLCSH HPpeJlocTanjIicHHbLIMH Oubnnorexe QCCHI'HOBAHMAMM,

onpeiensTh wocoornercrann ¢ lpaswinamn nonszosanus GuGIHOTEKOI
BHJILE W PASMEPLI KOMICHCAIHN yInepOa, HAHCCCHHOTO unTatesMin Gubanorexe:

OHPCJACITL  YCHOBHS  HCnonL3oBanust OHOIHOTCHHOIO (l)("l}l{l HQ OCHOBC
A0ronopon ¢ (l)l!'"l'lCL‘l(HMII JIMLLAM M

- IHAKOMHTRON  © 00pasonaTeNbHLMI  IpOrpaMMaMi,  yueGHMK
IVIAHAMMKOINIC/DIA, HONYHATE OT 010 CTPYKTYPHIIX HOAPaACAeHI MaTepHah i
CHE/ICHI, HEOOXOAMMBIC JUIL PELICHIN HOCTARICHIIN Hepe GHEMoTeRoil sanau:

BECTH B yCTAHOWICHHOM HOPIIKE HEPCHHCRY ¢ NPYIHMK (‘H(\‘llll‘l\‘l\‘(\h"!.
OPrafuInImnsIMn,

.- BXOANTE b OnGioreunne (\G'hL‘Jl\llK‘ll\l\l B VOTRHORICHHOM .‘lk‘l‘\\‘l"l\_\ FOULHM
TMKOHOJINTANLCTHOM HOPIRES;

. YURCTROBATE HA KOHKYPOHOH U MO OCHORE 1 Peaiiiatim Qenepansunx
W PErHOHILHIIX TPOEPAMM PAARITIN OHOIHOTOMHONO Jlena,

- CONCPHIATE — WHWe  AEHOTIIN,  HE  HPOTHROPOMAIIME  AHCTRY I0OIeNY
KOHOJNTNLCTRY,

520 buGmmorexa  o00aHA  IPEAOCTANINTL B HOAHOM  00KeME  Bee WL
OMOIHOTEMINIX 1 CHPAROMHO-HIOPMAIONIIN  YOAYE,  IPAYCMOTPORIIN
HACTOMUIM THOHOKOHIOM,

S0 BHGIMOTORE OTHOTOTHEINA 10 COXPANIOC T (owon.



5.4. PabotHukM 6UO6THOTEKH, BUHOBHbIE B NMPHYHHEHHH yliepba 6UbIHOTEYHBIM

(hoHAaM, HEeCYT OTBETCTBEHHOCTh B MOpSKe, MpeayCMOTPEHHOM JEHCTBYIOLIUM
3aKOHO/IaTEJIbCTBOM.

5.5. Pabornuku O6ubnmoreku o6s3aHbl cobmonarh mpaBmIa BHYTPEHHETO

pacnops/ika, CaHUTapHO-MPOTHBOSIHMAEMHUYECKOTO pEXKHUMA, MPOTHBOMOKAPHOM
6e30nMacHOCTH U TEXHUKHU 6e30MacHOCTH.

5.6. Tpynosele oOTHOWeHHA  paGOTHUKOB  OGUOIMOTEKM  peryJupyloTCs

3akoHozaTenbCcTBOM Poccuiickoit Menepauuu o Tpyze.



